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2.0 INSTRUCTIONS TO PROPOSER  
 

PART 1 - GENERAL 

 

A. SECURING DOCUMENTS: 

 1. Contractors obtaining these plans and project manual for the purpose of submitting 

proposals for this work shall notify the District of their intentions, together with mailing 

address and telephone number, so they may be fully advised of any addenda to the 

construction documents being figured, or of any corrections, additions or omissions. Failure 

to so notify the District will make the contractor liable for the inclusion of all information 

according to the addenda in this contract, whether received or not. 

 2. Construction documents will not be issued to contractors who are not licensed to do 

business in the State of California, and the District will not consider or accept any proposal 

or proposals from such contractors. 

 3. Proposers shall have a generally recognized record for satisfactory execution of contracts of 

a similar size and character. 

 

B. EXAMINATION OF PROPOSAL DOCUMENTS: 

 1. Each proposer shall examine the proposal documents carefully prior to date for receipt for 

proposals, shall make written request for interpretation and/or correction of any ambiguity, 

inconsistency or error therein which he may discover.   

  Any interpretation and/or correction will be issued as an Addendum. Only a written 

interpretation and/or correction by Addenda shall be binding.  No proposer shall rely upon 

any interpretation and/or correction given by any other method. 

2. By submitting a proposal, the proposer implies that he has thoroughly investigated and is 

satisfied as to the character quality and quantities of work to be performed and materials to 

be furnished, and as to all the stipulations and requirements of the Contract and construction 

documents. 

 3. The Proposer shall diligently investigate existing conditions to ascertain work required and 

include all necessary cutting and patching and refinishing in his proposal.  He shall provide 

for and exercise every precaution to protect the existing facilities against dust, dirt, water, 

trash, interruption of personnel activities, etc., due to operations under this Contract. 

 4. The District will not be responsible for any omissions, errors, etc., which may result from the 

Contractor's procurement of incomplete documents.  It shall be the Contractor's 

responsibility to review and ascertain all of the required work, materials, etc., to be provided 

by him in performing all work as required and/or called for by the Contract Documents. 

 

C. INTERPRETATION OF DOCUMENTS: 

 Should a proposer find discrepancies in, and/or omissions from the drawings and specifications, 
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be without alterations to content, form, and scope project; and the signatures of all persons 

signing shall be in longhand.  

 2. Alternate proposals will not be considered unless called for. No oral, telegraphic or 

telephonic proposals or modifications will be considered. 

 3. Before submitting proposals for this work, including RFP's, each proposer will be held to 

have examined the project premises and satisfied himself as to the existing conditions under 

which he will be obliged to operate, and that no changes will be made subsequently in this 

connection or in behalf of the Contractor for any error or negligence on his part, and he shall 

include in the proposal a sum to cover the cost of all items included in the contract and/or 

subsequent RFPôs.  No additional cost will be considered for price increases of any 

materi
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H. ADHERENCE:  

 

 No proposal will be considered that does not strictly adhere to all requirements of these instructions 

to Proposers. 

 

I. PROPOSALS TO BE ACCEPTED BY DISTRICT: 

 The successful contractor shall be determined by the lowest total aggregate proposal of any or all 

proposals accepted by the District. The District reserves the right to select the proposals and/or 

aggregate of proposals it deems advantageous to the District. 

 

J. AWARD OR REJECTION OF PROPOSALS: 

 The contract shall be awarded to the responsible proposer complying with these instructions.  The 

District reserves the right to reject any and all proposals and to waive any informality or irregularity in 

proposals received.  The award, if made, will be made within sixty (60) calendar days after the 

opening of the proposals. 

 

K. EXAMINATION OF SITE: 

 The Proposer shall carefully examine the site of the contemplated work prior to submitting a proposal 

and shall h



West Hills College Coalinga 2/1/2023 
 

 

 

REQUEST FOR PROPOSAL                            Page 6 of 23 
 

 4. Any proposal protests not conforming to the foregoing shall be rejected by the Owner as 

invalid.  Provided that a proposal protest is filed in conformity with the foregoing, the Owner's 

Chief Business Officer or such individual(s) as may be designated by the Chief Business 

Officer, in his discretion, shall review and evaluate the basis of the proposal protest, and 

shall provide a written decision to the proposer submitting the proposal protest concurring 

with or denying the proposal protest. The written decision of the Chief Business Officer shall 

be considered an administration appeal. 

 5. The protest decision by the Chief Business Officer may be appealed to the Board of 

Trustees as a judicial appeal.  This request must be filed with the Chief Business Officer 

within 72 hours of receipt of the written decision of the Chief Business Officer.  Said appeal 

shall be accompanied with reason for appeal.  The judicial appeal will be calendared within 

31 days or less of receipt.  The final decision of the Board of Trustees is not subject to 

arbitration, mediation or reconsideration/appeal. 

 

O. STARTING WORK:   

 All documents shall be submitted and approved prior to starting work.  Failure to provide complete 

information prior to days indicated shall be considered non-responsive, bid bond 
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a. Each bid/proposal shall be accompanied by a bid security pursuant to Public 

Contracts Code 20674, in cash, 
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Liability endorsed to specifically cover an Indemnity Agreement contained in the Contract.  

The Comprehensive General Liability coverage may be provided on an "occurrence" form or 

a "claims made" basis.  If the coverage is on a "claims made" basis, the policy shall provide 

for a non-cancelable 5 year extended reporting period. 

  a) The Contractor shall carry such public liability and property damage insurance that 

will protect the Contractor, Owner, Architect and Engineers from claims for damages 

for bodily injury, including accidental death, as well as for claims for property 

damages, which may arise from operations under the contract whether such 

operations be by the Contractor or by any Subcontractor or anyone directly or 

indirectly employed by either party.  The limits of coverage shall be as stated herein. 

  b) In the event that any suits, actions, or claims are brought against the Owner, 

A
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 1. Contractor agrees that lead plumbing domestic water items, asbestos, PCB, -containing 

products or materials will not be used or substituted in performing work under the 

Agreement. 

 2. At the completion of work under this Agreement, Contractor will certify in writing to the 

Owner that, to the best of Contractor's knowledge, no lead plumbing domestic water items, 

asbestos/PCB-containing products or materials were used or substituted in performing work 

under the Agreement. 

 

G. PREVAILING WAGE RATES AND APPRENTICESHIP REQUIREMENTS ï All proposals that 

exceed $1,000 shall be prevailing wage. 

  1.    Wages and Employer Payments: 

 a) The general prevailing wage rates and employer payments for Health and Welfare, 

Pension, Vacation and similar purposes in the county in which the work is to be 

done shall be in accordance with the Labor Code of the State of California, Section 

1770, et seq. 

 b) Copies of all collective bargaining agreements relating to the work as set forth in the 

aforementioned Labor Code are on file and are available for inspection in the Office 

of the Division of Labor Statistics and Research of the Department of Industrial 

Relations. 

 c) Employer payments as defined in Section 1773.1 of the Labor Code are to be paid 

in accordance with the terms of the collective bargaining agreement applicable to 

the type of classification of the workmen employed on the project and shall be the 

prevailing wage rate of the county in which the work is to be performed.  Overtime 

shall be paid for the hours worked in excess of the working day and for time worked 

on Saturdays, Sundays and the seven (7) 
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that request.  Contractor shall provide copies within ten (10) days of approved 

request.  Contractor shall provide copies, shipping cost, and all other related cost to 

provide this information at no cost to Owner.  Contractor shall maintain certified 

payroll documents for seven (7) years after Notice of Completion. 

 4. Penalties:  The Contractor shall forfeit as a penalty to said Owner, Fifty Dollars ($50.00) 

for each laborer, workman or mechanic paid less than the above stipulated rates for any 

work under this Contract by him or any Subcontractor under him. 

  5. Enforcement and Verification off Requirements: 

  a) The records by the Contractor may be checked periodically by an independent 

enforcement agency to verify compliance with the labor codes and related items. 

  b) Jobsite interviews may be conducted periodically throughout the duration of the 

project.  The Contractor shall allow access to the project and access to workers 

during working hours to confirm prevailing wage rates and apprenticeship 

requirements are followed. 

  c) Prior to executing the agreement, the Contractor shall provide verification of 

enrollment in an apprenticeship program per Sections 1773.3, 1777.5, 1776 and 

1777.6 within the last 12 months. 

 

 

 

H.        Contractor License and DIR Registration Required. 

 

            To perform the work  required  for  this  project,  Bidder  must  possess  the  type  of contractorôs 

license specified in the Notice to Proposers (Request for Proposal), and must be registered with the 

Department of Industrial Relations (DIR) as a public works contractor. Contractor registration can be 

accomplis
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3.0 P R O P O S A L 
 

 

Proposals will be received at purchasing@whccd.edu or West Hills College Coalinga Maintenance & 

Operations Office, 300 Cherry Lane; Coalinga, CA 93210 up to February 24, 2023 at 2:00 pm 
  

Submitted to:     Submitted by: 

West Hills College Coalinga  ________________________________ 

Coalinga, California    Name of Firm 

 

 

Having carefully examined the Proposal and Contract Documents and General Requirements, as well as the 

premises and the conditions affecting the work, including Addenda (a) No (s) _________________, inclusive, 

the Undersigned proposes to furnish all material and labor called for by all documents for the "entire work", in 

accordance with said documents for the sum of: 

 

 

BASE AMOUNT – Bid shall be determined on BASE BID plus allowance only 

 

Roof Replacement-Building “G”          __________$_______________________________________ 

 

           +                                                                 
$10,000 Owners Allowance_______                    ____$____10,000___________________________  

           =                                                                 
Total Bid Amount_____________________________$______________________________________ 

 

The undersigned understands that the time required to complete the work is the essence of the Contract and 

agrees to commence the work within ten (10) calendar days of the Contract date.  The undersigned further 

agrees that this proposal may not be withdrawn for a period of sixty (60) days after the date set for the 

opening thereof unless otherwise required by law. 

 

The undersigned agrees, if awarded the Contract, to complete all work between, March 1, 2023 – June 30, 

2023 or as otherwise mutually scheduled by College and Contractor. 

 

The undersigned has checked carefully all the above figures and understands that the District will 

not be responsible for any errors or omissions on the part of the undersigned in making up this 

proposal. 

 

The undersigned hereby certifies that this proposal is genuine and not sham or collusive or made in the 

interest or in behalf of any person not herein named, and that the undersigned has not directly or indirectly 

induced or solicited any other proposer to refrain from submitting a proposal, and that the undersigned has 

not in any manner sought by collusion to secure for himself any advantage over any other proposer. 

 

PREVAILING WAGE COMPLIANCE CERTIFICATION: 

 

In submitting this proposal, I hereby certify that I will conform to the State of California Public Work
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CONTRACTOR'S CERTIFICATE REGARDING WORKER'S COMPENSATION: 

 

 Labor Code Section 3700 provides: 

 

 "Every employer except the State and all political subdivision or institutions thereof, shall secure the 

payment of compensation in one or more of the following ways: 

 

 "(a) By being insured against liability to pay compensation in one or more insurers duly 

authorized to write compensation insurance in this State. 

 

 "(b) By securing from the Director of Industrial Relations a certificate of consent to self-insure, 

which may b
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NON-COLLUSION AFFIDAVIT: 
 

 

State of California  ) 

    ) ss. 

County of___________________) 
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ii) Rules of Practice:  The rule of practice to be observed in this Contract shall be that upon the 

demand of either the Owner or the Contractor, the character or valuation of any and all changes, 

omissions, or extra work shall be agreed upon and fixed in writing, signed by the Owner and the 

Contractor, prior to execution.   

f) Acceptance of Work.  The payment of the progress payments by the Owner shall not be construed 

as an absolute acceptance of the work done up to the time of such payments, except as to such 

matters as are open and obvious, but the entire work, and at the time when it shall be claimed by the 

Contractor that the Contract and work is completed.  Liability under the bonds is to continue for one 

(1) year from the date of acceptance and bonds will not be release
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7, Chapter 1, Article 2, Sections 1770-1780 with particular reference to the employment and use 

of apprentices and other provisions that require him to make travel and subsistence payments to 

each workman needed to execute the work, as such collective bargaining agreements filed in 

accordance with the Labor Code, and to pay not less than the minimum per diem wages as 

determined by the Director of the Department of Industrial Relations, on file in the principal office 

of the Owner.   

iii) Special attention is directed to Sections 1777.5, 1777.6 and 1777.7 of the California Labor 

Code and Title 8, California Code of Regulations Section 200 et. seq.  Eac
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6.0 PROJECT SCOPE 
 

A. PROJECT DESCRIPTION:         PART 1 - GENERAL 

 

1.1. SUMMARY 

The West Hills Community College District (WHCCD), West Hills College Coalinga has a requirement to 

remove and replace the existing roof at Building E. The Contractor will include all labor, materials, 

equipment and necessary rigging to complete the work located at 300 Cherry Lane, Coalinga, CA 93210. 

To this end, WHCCD, West Hills College Coalinga requires quotations for a licensed contractor to 

complete the proposed modifications. 

  

 Intent: 

Requirements in this SOW serve as a direction to the Contractor for the roof replacement Building E at West 

Hills College Coalinga. The C
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18. At the roof drain areas, frame the area to begin the outside edge to level with the roof drain area. 

Add 

a prefinished sheet metal fascia cover over the exterior area. 

19. See attachment on section 7.0 for additional information. 

 

 

CONTRACTOR PROVISIONS:  

The Contractor shall supply everything necessary for the execution and completion of the work including 


